
 

BID SUBMITTAL PACKAGE 

   
JEFFERSON COUNTY, MISSOURI 

DEPARTMENT OF PUBLIC WORKS 
 

PROJECT NAME: ROMAINE CREEK RD INTERSECTION IMPROVEMENTS 
 
PROJECT NUMBER:  PW16068RDW 
 
BID OPENING DATE: 04/19/2016 @ 2:00 o’clock P.M. (CDT)   
 
Funding Source: County Road Tax 
 
County Project Manager:  Jason Jonas (636)797-569 jjonas@jeffcomo.org 
 
 

 
 

BIDDER’S NAME:__________________________________ 
 
 
 

IN ORDER TO BE CONSIDERED A RESPONSIVE, RESPONSIBLE BIDDER, THE 
CONTRACTOR MUST READ, UNDERSTAND, COMPLETE AND SUBMIT 3 COPIES OF 
ALL FORMS WITHIN THIS BID SUBMITTAL PACKAGE (INCLUDING THIS COVER AND 
ALL SHEETS WITH THE BID SUBMITTAL BORDER), ALONG WITH OTHER SUBMITTAL 
REQUIREMENTS AS STATED ON THE BIDDER CHECKLIST.  
 
The County does not assume any responsibility for errors or misinterpretations resulting from 
the use of incomplete sets of Bidding Documents.  

 

 



 

PLAN HOLDER CONTACT INFORMATION 
 
All potential bidders must complete this form and submit it to the Jefferson County email 
address listed below in order to provide contact information as required. All other plan holders 
may submit this form at their own option.  Addendums will be posted on the county website. In 
the event of disruption of website services, all such information will be communicated to all 
registered plan holders. 

 
 

Project: 
Plans & 

Specifications: 
Bid Opening Date: 

Estimate: 
 
 

Company Name*: 
Contact Name*: 

Address*: 
 

Phone*: 
Email*: 

 

 
Email this 
completed form to: 

 
 

*required information

Romaine Creek Road Improvements Project No. PW16068RDW 

$0.00 AVAILABLE ONLINE 

April 19, 2016 

$233,335 

pwprojects@jeffcomo.org 



BIDDER CHECKLIST 
 

    1.    3 collated copies of all of the following documents encompass a complete bid submittal 
 

a) Complete and Submit Plan Holder’s List Form prior to bid submittal (email before bid opening) 
b) Bid Submittal Cover Sheet with bidder’s name printed or typed 
c) Instructions and Notices to Contractors initialed on each page, all spaces filled, signed.    
d) Balanced Bid Form, complete, signed, and embossed (if corporation), addenda acknowledged and attached 
e) Bid Guaranty/Bid Bond (Assurance Company’s form is valid substitute to generic form herein) 
f) Bidder’s Acknowledgement completed and signed 
g) Affidavit of Federal Employment Authorization (Annual Worker Eligibility Verification Affidavit) 
h) Certification Regarding Anti-collusion (see notice 12) 
i) Certification Regarding Use of Contract Funds for Lobbying (see notice 12) 
j) Certification Regarding Debarment and Suspension (see notice 12) 
k) Certification Regarding Affirmative Action and Equal Opportunity (see notice 12) 
l) Bid to be submitted in ink with proper signatures with no white out or initialed changes 
m) Enclose Certificate of Insurance 

 
    2.   Submit completed Contractor Questionnaire and/or Contractor Prequalification Questionnaire with attachments not later than 

seven (7) days prior to the date and hour of the bid opening.  See Secs 101-103 of the Standard Specifications, and Rule 7 
CSR 10-15.900, "Prequalification to Bid of Certain Contractors".  Questionnaire and Contact information are provided on 
MoDOT’s website (required on highway and bridge projects) 

 
    3. For submittal of paper bids, the complete set of bidding documents includes all information through the Affidavit of Federal 

Employment Authorization.   The Technical Specifications/Job Special Provisions are for the bidder’s information only and 
is not to be returned with the bid. 

 
    4.   If submitting the bid by mail, it is to be completed, executed, and submitted in a sealed envelope addressed to County of 

Jefferson, Missouri.  Provide the vendor name, vendor address, vendor number, county, route and project number 
on the outside of the envelope (if applicable).   

 
    5.   Please read all items in the bidding document carefully.  For paper bids, complete all items in ink or by typing in the 

information. 
 

   6.  Sign this bidding document properly.  If submitted in the name of a firm or corporation, the legal name of the firm or 
corporation should appear in the space designated, and be signed for by one or more persons legally qualified to execute 
papers in the name of said firm or corporation.  Affix Corporate Seal if the Bidder is a Corporation. 

 
    7.  For paper bids, submit a bid bond executed by bidder and surety, or attach cashier's check to the bid bond form. 

 
    8.  For paper bids, staple addenda (if applicable) to the bid in the appropriate part of the bid.  The letter accompanying the    

addenda should be stapled to the inside of the back cover of the bid and returned.  The bidder should retain a duplicate copy.  
 
    9.  Common Mistakes: 

a) Not signing the bid 
b) Not incorporating the addendum into the bidding documents, including attaching  the letter to the bid  
c) Not providing a bid bond 
d) Using a different bid bond form than the one provided 
e) Using pencil to fill out the bid 
f) Using white out to make corrections to the itemized bid sheets 
g) Not initialing changes made 

All questions concerning the bid document preparation can be directed to the Jefferson County Public Works Department at 
636-797-5369.  Project specific questions can be directed to Jason Jonas. 
 
Special Needs:  If you have special needs addressed by the Americans with Disabilities Act, please notify Jefferson County 
Public Works Department, at 636-797-5369 or through Missouri Relay System, TDD 1-800-735-2966, at least five (5) 
working days prior to the bid opening.  



INSTRUCTIONS AND NOTICES TO CONTRACTORS 
BIDDER SHALL INITIAL EACH SHEET ACKNOWLEDGING UNDERSTANDING AND ACCEPTANCE 

 
Sealed bids for the proposed work will be addressed and delivered to the office of The County Clerk, 729 Maple Street, 
Jefferson County Administration Center, Hillsboro, Missouri until 2:00 o’clock P.M. (CDT) on April 19, 2016, and at that 
time will be publicly opened.  All bids shall be submitted in triplicate in an opaque sealed envelope, marked with the Project 
title, name and address of the Bidder, and accompanied by the other required documents. Bids submitted via fax or 
electronic will be rejected. Late Bids will not be accepted and will be returned to the sender, unopened. 
 

(1) PROPOSED WORK:   
The intersection reconstruction of Romaine Creek Road at Schneider Drive and Old Highway 141.  The work in general 
will consist of removal of existing improvements, bituminous pavement and shoulder reconstruction, concrete median 
installation, traffic control, roadway signing and paint striping. The total length of project is approximately 420 feet. 
 

(2) PLANS AND SPECIFICATIONS: Plans (if applicable) and specifications for this project are available through the 
Jefferson County, Missouri Government website (Jeffcomo.org) under the “Invitation for Bids/Request for Proposals” 
tab in the “Quick Links” box in the upper right corner of the homepage.  It is the bidder’s responsibility to obtain these 
documents from the provided source, including copies for use in construction if awarded the project.  Paper copies of any 
documents will require advance notice and are subject to administrative fees for labor and material costs, similar to that 
of a “Freedom of Information Act” request.  Plans, specifications, and any other project documents are made available 
only for the purposes of obtaining bids, and as a resource to the awarded contractor. These documents do not confer a 
license or grant for any other use.  

 
(3) CONTRACT DOCUMENTS AND SITE CONDITIONS: Before submitting a Bid, each Bidder must (a) examine the 

Contract Documents thoroughly, (b) visit the site to familiarize himself with local conditions that may in any manner 
affect cost, progress or performance of the Work, (c) familiarize himself with federal, state and local laws, ordinances, 
rules and regulations that may in any manner affect cost, progress or performance of the Work; and (d) study and 
carefully correlate Bidder's observations with the Contract Documents. Each bidder will, at his own expense, make such 
investigations and tests as the bidder may deem necessary to determine his Bid for performance of the Work in 
accordance with the time, price and other terms and conditions of the Contract Documents. On request, the County will 
provide each bidder access to the site to conduct such investigations and tests, as each bidder deems necessary for 
submission of his Bid. The lands upon which the Work is to be performed rights - of - way for access thereto and other 
lands designated for use by the Contractor in performing the work are identified in the projects specifications or plans. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
BIDDER’S INITIALS INDICATING UNDERSTANDING AND ACCEPTANCE_____________________ 
(4) COMPLIANCE WITH CONTRACT PROVISIONS:  The bidder, having examined and being familiar with the local 



conditions affecting the work, and with the contract, contract documents, including the Missouri Highways and 
Transportation Commission's "Missouri Standard Specifications for Highway Construction, 2011," and "Missouri 
Standard Plans for Highway Construction, 2009" and Supplemental Revisions (if applicable), their revisions, and the 
request for bid, including appendices, the special provisions and plans, hereby proposes to furnish all labor, materials, 
equipment, services, etc., required for the performance and completion of the work.  All references are to the Missouri 
Standard Specifications for Highway Construction, as revised, unless otherwise noted. All questions about the meaning 
or intent of the Contract Documents shall be submitted to the county project manager as stated on the “Bidder 
Checklist.” Replies will be issued by Addenda, mailed or electronically delivered, to all parties recorded by the County 
Engineer as having received the Bidding Documents. Oral and other interpretations or clarifications will be without legal 
effect. 

 
The following documents are available on the Missouri Department of Transportation web page at www.modot.mo.gov 
under "Business with MoDOT" “Standards and Specifications”.  The effective version shall be determined by the letting 
date of the project. 
   General Provisions & Supplemental Specifications  
   Supplemental Plans to October 2009 Missouri Std. Plans  
   For Highway Construction (if applicable) 
 
These supplemental bidding documents contain all current revisions to the bound printed versions and have important 
legal consequences.  It shall be conclusively presumed that they are in the bidder's possession, and they have been 
reviewed and used by the bidder in the preparation of any bid submitted on this project. 
 
Please note that within the above-listed documents, the term “Commission” shall be replaced with the term, “County of 
Jefferson”, and the term “Engineer” is a reference to the County Director of Public Works/Highway Engineer.   
 
The contracting authority for this contract is Jefferson County Public Works. 
 

(5) PRIME CONTRACTOR REQUIREMENTS:  The prime contractor must be on MoDOT’s approved contractor 
listing at least 7 days before the day of the bid opening in order for MoDOT to concur with the award of this project. The 
limitation in Sec 108.1.1 of the Missouri Standard Specifications for Highway Construction that "the contractor's 
organization shall perform work amounting to not less than 40 percent of the total contract cost" is waived for this 
contract.   Instead, the less restrictive terms of the Federal Highway Administration's rule at Title 23 Code of Federal 
Regulations (CFR) § 635.116(a) shall apply, so that the contractor must perform project work with its own organization 
equal to and not less than 30 percent of the total original contract price.  Second-tier subcontracting will not be permitted 
on this contract.  All other provisions in Sec 108.1.1 et seq. of the Missouri Standard Specifications for Highway 
Construction shall remain in full force and effect, and shall continue to govern the contractor and its subcontractors, in 
accordance with the provisions of Title 23 CFR § 635.116. 
 

(6) SUBCONTRACTORS: No subcontract may be awarded by the prime contractor under this contract to anyone without 
approval of the County.   In order for such approval to be obtained the Contractor shall submit a request to subcontract. 
This is not required for bid submittal. The proposed subcontractor must also submit, through the Contractor, the 
following documents in an acceptable form: 

a. Copy of any subcontracts, if requested 
b. Certification by proposed subcontractor regarding equal employment opportunity; 
c. Certification by proposed subcontractor concerning labor standards and prevailing wage 

requirements; 
d. Any such other documents and evidence as the County may reasonably request to show that the 

subcontractor has fully complied with any reporting requirements to which it is or was subject.   
e. Affidavit of Federal Employment Authorization to be completed and turned in by proposed 

subcontractors. 
f. Subcontractor shall have certificate of insurance with the same limits as the prime contractor 

listing Jefferson County Public Works as Additional Insured and as a certified holder. The 
endorsement is also required. 

g. E-verify MOU in it’s entirety. 
The documents by proposed subcontractors are not required to be attached to the Contractor’s Bid. 
 
 

BIDDER’S INITIALS INDICATING UNDERSTANDING AND ACCEPTANCE_____________________ 
(7) SUBCONTRACTOR DISCLOSURE:  Requirements contained within Sec 102.7.12 of the Missouri Standard 



Specification for Highway Construction shall be waived for this contract. 
 

(8) SALES AND USE TAX EXEMPTION:  County of Jefferson, a tax exempt entity, will furnish a Missouri Project 
Exemption Certificate as described in Section 144.062 RSMo to the awarded contractor who in turn may use the 
certificate to purchase materials for a specific project performed for the tax exempt entity.  Only the materials and 
supplies incorporated or consumed during the construction of the project are exempt.  The certificate will be issued to the 
contractor for a specific project for a defined period of time.  

 
 

(9) PERIOD OF PERFORMANCE:  If the bid is accepted, the bidder agrees that work shall be diligently prosecuted at 
such rate and in such manner as, in the judgment of the engineer, is necessary for the completion of the work within the 
time specified as follows in accordance with Sec 108:  

 
Working Days:  40 

 
(10) LIQUIDATED DAMAGES:  The bidder agrees that, should the bidder fail to complete the work in the time specified 

or such additional time as may be allowed by the engineer under the contract, the amount of liquidated damages to be 
recovered in accordance with Sec 108 shall be as follows:  

 
Liquidated damages per day:  $ 700 

 
 

(11) BID GUARANTY:  The bidder shall submit a Bid Guaranty.  The project bid bond form is included in the bid book.  
The bidder shall mark the box below to identify the type of Bid Guaranty.  
 

   Paper Bid Bond 
 Cashier’s Check 

 
Bid Guaranty shall be made payable to the Owner, in the amount of five percent of the Bidder's maximum Bid price and 
in the form of a certified or bank check or a Bid Bond (on form attached, if a form is prescribed) issued by a Surety. 
 
The Bid security of the Successful Bidder will be retained until such Bidder has executed the Agreement and furnished 
the required Contract Security within 15 days of the Notice of Award. Failure to do so may result in the annulment of the 
Notice of Award and forfeiture of the Bid Security. The Bid Security of any Bidder whom the Owner believes to have a 
reasonable chance of receiving the award may be retained by the Owner until the earlier of the seventh day after the 
"effective date of the Agreement" (which is the date when the agreement has been executed by all parties) by Owner to 
Contractor and the required Contract Security is furnished or the sixty-first day after the Bid opening. Bid Security of 
other Bidders will be returned within seven days of the Bid opening. 
 

(12) CERTIFICATIONS FOR FEDERAL JOBS:  By signing and submitting this bid, the bidder makes the certifications 
appearing in Sec. 102.18.1 (regarding affirmative action and equal opportunity), Sec. 102.18.2 (regarding disbarment, 
eligibility, indictments, convictions, or civil judgments), Sec. 102.18.3 (regarding anti-collusion), and Sec. 102.18.4 
(regarding lobbying activities).  Any necessary documentation is to accompany the bid submission, as required by these 
sections.  As provided in Sec. 108.13, the contracting authority may terminate the contract for acts of misconduct, which 
includes but is not limited to fraud, dishonesty, and material misrepresentation or omission of fact within the bid 
submission. 
 

(13) SUBSTITUTE MATERIALS, EQUIPMENT, AND VALUE ENGINEERING: The Contract, if awarded, will be on 
the basis of material and equipment described in the Drawings or specified in the Specifications without consideration of 
possible substitute or "or-equal" items.  Whenever it is indicated in the Drawings or specified in the Specifications that a 
substitute or "or-equal" item of material or equipment may be furnished or used by a Contractor, it must first be 
approved to be acceptable by the county.  Proposals to alter the project design or specifications, otherwise known as 
“Value Engineering” must also be proposed, submitted, and accepted. Application for such acceptance will not be 
considered by County Engineer until after the "effective date of the Agreement". Bidders should assume that no 
modifications to the contract or design will be allowed for it is not guaranteed that a modification will be allowed. Bid on 
the plans and Specifications “As-Is” or with any issued addendum during the bidding phase.   

 
 

BIDDER’S INITIALS INDICATING UNDERSTANDING AND ACCEPTANCE_____________________ 
(14) FEDERAL AND STATE INSPECTION: The Federal Government is participating in the cost of construction of this 



project.  All applicable Federal laws, and the regulations made pursuant to such laws, shall be observed by the 
contractor, and the work will be subject to the inspection of the appropriate State or Federal Agency in the same manner 
as provided in Sec 105.10 of the Missouri Standard Specifications for Highway Construction with all revisions 
applicable to this bid and contract. 

 
(15) PREVAILING WAGE (FEDERAL AND STATE):  This contract requires payment of the prevailing hourly rate of 

wages for each craft or type of work required to execute the contract as determined by the Missouri Department of Labor 
and Industrial Relations, and requires adherence to a schedule of minimum wages as determined by the United States 
Department of Labor.  For work performed anywhere on this project, the contractor and the contractor’s subcontractors 
shall pay the higher of these two applicable wage rates.  The applicable state wage rates for this contract are detailed in 
“Annual Wage Order No. 22”, which is attached to this bidding document.  The applicable federal wage rates for this 
contract are the effective Davis-Bacon federal wage rates posted the tenth day before the bid opening date and are 
attached herein.  These supplemental bidding documents have important legal consequences.  It shall be conclusively 
presumed that they are in the bidder's possession, and they have been reviewed and used by the bidder in the preparation 
of any bid submitted on this project. 
 

(16) WORKER ELIGIBILITY REQUIREMENTS:  Execution of the construction contract for this project is dependent 
upon the awarded bidder providing an Affidavit of Compliance AND E-Verify Memorandum-of-Understanding (MOU) 
between the bidder and Department of Homeland Security to the Contracting Authority as required by section 285.530 
RSMo.  The cover page and signature page of the E-Verify MOU and the Affidavit must be submitted with the 
bid. A sample Affidavit of Compliance can be found at the Missouri Attorney General’s website at the following link: 
 
http://ago.mo.gov/forms/Affidavit_of_Compliance.pdf 
 
All bidders must also be enrolled in the E-Verify Program, and include their MOU prior to contract execution.  Bidders 
who are not enrolled will need to go to the following website link and select “Enroll in the Program” to get started.  After 
completing the program, they will receive their E-Verify MOU with Department of Homeland Security.  This document 
will need to be printed out and kept on file so that a copy can be attached to the Affidavit of Compliance. 
 
http://www.dhs.gov/files/programs/gc_1185221678150.shtm 
 
This requirement also applies to subcontractors and contract labor, but this contract only requires submittal of the 
verification documents for the prime contractor.  It is the prime contractor’s responsibility to verify the worker eligibility 
of their subcontractors in order to protect their own company from liability as required by section 285.530 RSMo. 
         

(17) ANTIDISCRIMINATION:  The Contracting Authority hereby notifies all bidders that it will affirmatively insure that 
in any contract entered into pursuant to this advertisement, businesses owned and controlled by socially and 
economically disadvantaged individuals will be afforded full opportunity to submit bids in response to this invitation and 
will not be discriminated against on the grounds of race, color, religion, creed, sex, age, ancestry, or national origin in 
consideration for an award. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
BIDDER’S INITIALS INDICATING UNDERSTANDING AND ACCEPTANCE_____________________ 

(18) OSHA TEN HOUR TRAINING REQUIREMENTS:  Missouri Law, 292.675 RSMO, requires any awarded 



contractor and its subcontractor(s) to provide a ten-hour Occupational Safety and Health Administration (OSHA) 
Construction Safety Program (or a similar program approved by the Missouri Department of Labor and Industrial 
Relations as a qualified substitute) for their on-site employees (laborers, workmen, drivers, equipment operators, and 
craftsmen) who have not previously completed such a program and are directly engaged in actual construction of the 
improvement (or working at a nearby or adjacent facility used for construction of the improvement).  The awarded 
contractor and its subcontractor(s) shall require all such employees to complete this ten-hour program, pursuant to 
292.675 RSMO, unless they hold documentation on their prior completion of said program.  Penalties, for Non-
Compliance include contractor forfeiture to the Contracting Authority in the amount of $2,500, plus $100 per contractor 
and subcontractor employee for each calendar day such employee is employed beyond the elapsed time period for 
required program completion under 292.675 RSMO. 
 

(19) TRAINEES:  By submitting this bid, the bidder certifies that the bidder is familiar with the Training Provision in the 
Missouri Highways and Transportation Commission’s “General Provisions and Supplement Specifications” which are 
available on the Missouri Department of Transportation web page at www.modot.mo.gov under "Business with 
MoDOT" “Standards and Specifications”.  The number of trainee hours provided under this contract will be 0 slots at 
1000 hours per slot or 0 hours. 
 

(20) ADDENDUM ACKNOWLEDGEMENT: An addendum, if issued, will be posted on the County’s website 
(Jeffcomo.org in same location as these specifications), and will be emailed to the provided contact on the “Plan Holder 
Information Request” form. Bidder must submit the plan holder form with a valid contact to receive any addenda. By 
submitting a bid, the bidder acknowledges he or she was afforded equal opportunity to gain access and knowledge of any 
addenda. The County shall not be held liable for a bidder’s failure to provide contact information leading to the failure to 
be aware of any contract modifications. The undersigned states that all addenda (if applicable) have been received, 
acknowledged and incorporated into their bid, prior to submittal.  For paper bids, staple addenda to the bid in the 
appropriate part of the bid. 
 
No Addenda   I have checked the County’s website for addenda and acknowledge there are no addenda  
 
Addenda   I have checked the County’s website for addenda and acknowledge the contract modifications 
 

 
 
 

BIDDER’S INITIALS INDICATING UNDERSTANDING AND ACCEPTANCE_____________________ 
 
 
 
 
 
 
 
 
 

(THIS SPACE INTENTIONALLY LEFT BLANK) 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 

(21) SIGNATURE AND IDENTITY OF BIDDER:  The undersigned states that the following provided information is 
correct and that (if not signing with the intention to bind themselves to become the responsible and sole bidder) they are 
the agent of, and they are signing and executing this, as the bid of 
 

______________________________________________________________________________________, which is the 
correct LEGAL NAME as stated on the contractor questionnaire (if applicable).   
 
 a)  The organization submitting this bid is a(n)  (1) individual bidder, (2) partnership, (3) joint venturer (whether 
individuals or corporations, and whether doing business under a fictitious name), or (4) corporation.  Indicate by marking 
the appropriate box below.   
 
   sole individual      partnership     joint venture 
 
 corporation, incorporated under laws of state of _______________________________________. 
                                                        
 b)  If the bidder is doing business under a fictitious name, indicate below by filling in the fictitious name  
  
 ________________________________________________________________________________ 
 
Executed by bidder this                day of                                     20       .  
 
THE BIDDER CERTIFIES THAT THE BIDDER AND ITS OFFICIALS, AGENTS, AND EMPLOYEES HAVE NEITHER 
DIRECTLY NOR INDIRECTLY ENTERED INTO ANY AGREEMENT, PARTICIPATED IN ANY COLLUSION, OR OTHERWISE 
TAKEN ANY ACTION IN RESTRAINT OF FREE COMPETITIVE BIDDING IN CONNECTION WITH THIS BID, AND THAT 
THE BIDDER INTENDS TO PERFORM THE WORK WITH ITS OWN BONAFIDE EMPLOYEES AND SUBCONTRACTORS, 
AND DID NOT BID FOR THE BENEFIT OF ANOTHER CONTRACTOR. 
 
THE BIDDER ACKNOWLEDGES THAT THIS IS AN UNSWORN DECLARATION, EXECUTED UNDER PENALTY OF 
PERJURY UNDER THE LAWS OF THE UNITED STATES AND/OR FALSE DECLARATION UNDER THE LAWS OF MISSOURI, 
AND ANY OTHER APPLICABLE STATE OR FEDERAL LAWS.  THE FAILURE TO PROVIDE THIS CERTIFICATION IN THIS 
BID MAY MAKE THIS BID NON-RESPONSIVE, AND CAUSE IT TO BE REJECTED. 
 
THE BIDDER CERTIFIES THAT THE BIDDER'S COMPANY KNOWINGLY EMPLOYS ONLY INDIVIDUALS WHO ARE 
AUTHORIZED TO WORK IN THE UNITED STATES IN ACCORDANCE WITH APPLICABLE FEDERAL AND STATE LAWS 
AND ALL PROVISIONS OF MISSOURI EXECUTIVE ORDER NO. 07-13 FOR CONTRACTS WITH THE CONTRACTING 
AUTHORITY. 

 
   Check this box ONLY if the bidder REFUSES to make any or all of these certifications.  The bidder may provide an 

explanation for the refusal(s) with this submittal. 
 
 
_______________________________________________________________________________________                                             
Signature of Bidder’s Owner, Officer, Partner or Authorized Agent    
 
_______________________________________________________________________________________                                             
Please print or type name and title of person signing here  
 
Attest: 
_______________________________________________________________________________________         



Secretary of Corporation if Bidder is a Corporation 
 
Affix Corporate Seal (If Bidder is a Corporation) 
 
NOTE:  If bidder is doing business under a fictitious name, the bid shall be executed in the legal name of the individual, 
partners, joint ventures, or corporation, and registration of fictitious name filed with the secretary of state, as required by 
sections 417.200 to 417.230 RSMo.  If the bidder is a corporation not organized under the laws of Missouri, it shall procure 
a certificate of authority to do business in Missouri, as required by section 351.572 et seq RSMo.  A certified copy of such 
registration of fictitious name or certificate of authority to do business in Missouri shall be filed with the Missouri Highways 
and Transportation Commission, as required by the standard specifications. 
 
 
(22) MODIFICATION AND WITHDRAWAL OF BIDS: Bids may be modified or withdrawn by an appropriate 

document duly executed (in the manner that a Bid must be executed) and delivered to the place where Bids are to be 
submitted at any time prior to the opening of Bids. 
 
If, within twenty-four hours after Bids are opened, any Bidder files a duly signed written notice with the County and 
promptly thereafter demonstrates to the reasonable satisfaction of the County that there was a material and substantial 
mistake in the preparation of his Bid, that Bidder may withdraw his bid.  Thereafter, that Bidder will be disqualified 
from further bidding on the Work. 
 

(23) OPENING OF BIDS:  Bids will be opened publicly. All Bids shall remain open for sixty days after the day of the Bid 
opening, but the County may at their sole discretion, release any Bid and return the Bid Security prior to that date. The 
County reserves the right to reject any and all bids, to waive any and all informalities, and the right to reject 
non-responsive bids with MoDOT concurrence. In evaluating Bids, the County shall require Bidders to be on MoDOT’s 
approved contractor listing at least 7 days before the day of the bid opening, and consider whether the Bid meets all 
requirements of the advertisement and proposal, and any alternates and all unit prices requested in the Bid forms are 
provided.   
 

(24) AWARD OF CONTRACT: This project will be awarded to the lowest, responsive, responsible bidder.   
 

The County may consider the qualifications and experience of Subcontractors and other persons and organizations 
(including those who are to furnish the principal items of material or equipment) proposed for those portions of the 
work as to which the identity of Subcontractors and other persons and organizations must be submitted as provided. 
Operating costs, maintenance considerations, performance data and guarantees of materials and equipment may also be 
considered by the County. The County may conduct such investigations as they deem necessary to assist in the 
evaluation of whether any Bid is responsive in accordance with the Contract Documents to the County's satisfaction 
within the prescribed time. If the contract is to be awarded, the County will give the Successful Bidder a Notice of 
Award within sixty days after the date of the Bid opening. 
 
Section 39 of the General Provisions set forth the County’s requirements as to performance and other Bonds.  When the 
Successful Bidder delivers the executed Agreement to the County it shall be accompanied by the required Contract 
Security. 
 
When the County gives a Notice of Award to the Successful Bidder, it will be accompanied by at least four unsigned 
counterparts of the Agreement and all other Contract Documents.  Within fifteen days thereafter Contractor shall sign 
and deliver at least four counterparts of the Agreement to the County with all other Contract Documents attached. The 
County will return one executed Contract Agreement to the Contractor.  
 

(25) FAILURE TO EXECUTE AGREEMENT: Failure to execute the agreement and to file the acceptable contract bonds 
within 15 days after the unexecuted agreement has been mailed to the bidder shall be just cause for the cancellation of 
the award and the forfeiture of the bid guaranty.  A bidder failing to file an acceptable bid or contract bond from an 
approved surety or failing to execute the agreement within the time provided, resulting in a cancellation of the award to 
that bidder, disqualifies that bidder, and any other firm having common ownership or control with that bidder, from 
performing any work on the County project or projects which are the subject of that bid, as a prime contractor, a 
subcontractor or a supplier 
 
 
 
 
 
 

BIDDER’S INITIALS INDICATING UNDERSTANDING AND ACCEPTANCE_____________________ 



(26) ITEMIZED BID:  Bid Forms must be completed in ink or by typewriter. The Bidder shall indicate, in figures, a unit 
price for each item on the form, the product of the respective quantities and unit prices in the column provided, the 
subtotal for each item group, and the gross sum (Total Bid). 
 
In case of discrepancy between the gross sum shown on the bid and that obtained by adding the products of the 
quantities of work and the unit prices, the bidder agrees that the unit prices shall govern, and any errors found in said 
products and gross sum may be corrected by the County. 
 
Bids by corporations must be executed in the corporate name by the president or a vice-president (or other corporate 
officer accompanied by evidence of authority to sign) and the corporate seal must be affixed and attested by the 
secretary or an assistant secretary.  The corporate address and state of incorporation shall be shown below the signature. 
 
Bids by partnerships must be executed in the partnership name and signed by a partner, whose title must appear under 
the signature and the official address of the partnership must be shown below the signature. 
 
The Bid shall contain an acknowledgment of receipt of all Addenda (the numbers of which shall be filled in on the Bid 
Form). 
 
The address, phone number, and email to which communications regarding the Bid are to be directed must be shown. 
 
Bids shall be submitted, in triplicate, at time and place indicated in the Invitation to Bid and shall be included in an 
opaque sealed envelope, marked with the Project title and name and address of the Bidder and accompanied by the 
other required documents.   
 
If the Bid is sent through the mail or other delivery system the sealed envelope shall be enclosed in a separate envelope 
with the notation "BID ENCLOSED" on the face thereof 
 
Failure to submit the following required documents prior to the bid opening will make the bid non-responsive and not 
eligible for award consideration: 
 

a. Complete and Submit Plan Holder’s List Form prior to bid submittal (email before bid opening) 
b. Bid Submittal Cover Sheet with bidder’s name printed or typed 
c. Instructions and Notices to Contractors initialed on each page, all spaces filled, signed.    
d. Balanced Bid Form, complete, signed, and embossed (if corporation), addenda acknowledged and 

attached 
e. Bid Guaranty/Bid Bond (Assurance Company’s form is valid substitute to generic form herein) 
f. Bidder’s Acknowledgement completed and signed 
g. Affidavit of Federal Employment Authorization (Annual Worker Eligibility Verification Affidavit) 
h. Certification Regarding Anti-collusion (see notice 12 above) 
i. Certification Regarding Use of Contract Funds for Lobbying (see notice 12 above) 
j. Certification Regarding Debarment and Suspension (see notice 12 above) 
k. Certification Regarding Affirmative Action and Equal Opportunity (see notice 12 above) 
l. Bid to be submitted in ink with proper signatures with no white out or initialed changes 
m. Enclose Certificate of Insurance 

 
 
IN ORDER TO BE CONSIDERED A RESPONSIVE, RESPONSIBLE BIDDER, THE CONTRACTOR MUST 
READ, UNDERSTAND, COMPLETE AND SUBMIT 3 COPIES OF ALL FORMS WITHIN THIS BID 
SUBMITTAL PACKAGE, ALONG WITH OTHER SUBMITTAL REQUIREMENTS AS STATED ABOVE 
AND ON THE BIDDER CHECKLIST.  

 
The County does not assume any responsibility for errors or misinterpretations resulting from the use of incomplete sets 
of Bidding Documents.  
 
The bidder should complete the following section in accordance with Sec 102.7.  The bidder proposes to furnish all 
labor, materials, equipment, services, etc. required for the performance and completion of the work, as follows: 

 
 
 

BIDDER’S INITIALS INDICATING UNDERSTANDING AND ACCEPTANCE_____________________ 



BID FORM 
 
TO:            JEFFERSON COUNTY, MISSOURI 
BID FOR:  ROMAINE CREEK ROAD IMPROVEMENTS 
                   LOCAL PROJECT NO. PW16068RDW 
 
1. The undersigned BIDDER proposes and agrees, if this BID is accepted, to enter into an Agreement with the 

County in the form included in the Contract Documents to complete all Work as specified or indicated in the 
Contract Documents for the Contract Price and within the Contract Time indicated in this Bid and in 
accordance with the Contract Documents. 

 
2.   BIDDER accepts all of the terms and conditions of the Instructions to Bidders. This Bid will remain open for 

sixty days after the day of Bid opening. BIDDER will sign the Agreement and submit all documents required 
within fifteen (15) days after the COUNTY’S Notice of Award. 

 
3.   In submitting this Bid, BIDDER represents, as more fully set forth in the Agreement, that: 
 

(a) BIDDER has examined the site and locality where the Work is to be performed, the legal requirements 
(federal, state and local laws, ordinances, rules and regulations) and the conditions affecting cost, 
progress or performance of the Work and has made such independent  investigations as BIDDER deems 
necessary; and 

 
(b) This Bid is genuine and not made in the interest of or on behalf on any undisclosed person, firm or 

corporation and is not submitted in conformity with any agreement or rules of any group, association, 
organization or corporation; BIDDER has not directly or indirectly induced or solicited any other 
Bidder to submit a false or sham Bid; BIDDER has not solicited or induced any person, firm or a 
corporation to refrain from  bidding; and BIDDER has not sought by collusion to obtain  for himself 
any advantage over any other Bidder or over the County.  

 
4.   Bidder will complete project for the following unit prices. It is understood that the quantities given for the 

following bid items are not guaranteed by the Jefferson County Public Works Department and are used 
solely for the purpose of comparing bids and awarding the contract, and may or may not represent the actual 
quantities encountered on the job, and that the sum of quantities listed below, multiplied by the unit price 
shall constitute the gross sum bid: 

 
 
 
 
 
 
 
 

(Enter Unit Prices Beginning on Next Sheet Below) 



BID ITEMS: 

ITEM 
NUMBER 

DESCRIPTION UNIT QUANTITY
UNIT 

PRICE 
TOTAL 

201-30.00 CLEARING AND GRUBBING AC 0.3     
202-20.10 REMOVAL OF IMPROVEMENTS LS 1 

    
203-10.00 CLASS A EXCAVATION CY 758     
203-60.00 COMPACTING EMBANKMENT CY 232     
304-05.04 TYPE 5 AGGR BASE (4" THICK) SY 2467     
304-99.05 TYPE 5 AGGR BASE (8" THICK) SY 597   

401-12.09 
BITUMINOUS PAVEMENT MIXTURE 

PG64-22 (BP-1) 
TON 271     

401-30.00 
BITUMINOUS PAVEMENT MIXTURE 

PG64-22 (BASE) 
TON 1085     

407-10.05 TACK COAT GAL 123     

502-13.40 TYPE A2 SHOULDER SY 511     

608-10.00 CONCRETE MEDIAN SY 104.5   

613-10.14 
FULL DEPTH PAVEMENT REPAIR 

SAW CUT 
LF 140 

    

616-99.01 
TRAFFIC CONTROL (INCLUDES CMS 

BOARDS) 
LS 1     

618-10.00 MOBILIZATION LS 1     

620-60.00C 
4 IN. WHITE WATERBORNE 

PAVEMENT MARKING PAINT, TYPE P 
BEADS 

LF 1680 
  

620-60-01C 
4 IN. YELLOW WATERBORNE 

PAVEMENT MARKING PAINT, TYPE P 
BEADS 

LF 1480 
  

620-61.24A 
24 IN. WHITE WATERBORNE 

PAVEMENT MARKING PAINT, TYPE P 
BEADS 

LF 39 
  

620-99.02 
24 IN. WHITE WATERBORNE 
PAVEMENT MARKING PAINT, YIELD 
LINE TRIANGLES 

EA 21 
  

620-99.02 
WHITE WATERBORNE PAVEMENT 

MARKING PAINT, LEFT/RIGHT TURN 
ARROWS 

EA 3 
  

627-40.00 
CONTRACTOR FURNISHED 

SURVEYING AND STAKING 
LS 1     

805-20.00A 
SEEDING - WARM SEASON 

MIXTURES 
AC 0.4   

806-10.19 SILT FENCE LF 1106   

806-10.25 DITCH CHECKS EA 1   

903-50.10 PERMANENT SIGNING SF 62     
 

PROJECT TOTAL ________________ 
  



NOTICE TO BIDDER- Bidders must complete the submitted section in its entirety. 
 
 
5. BIDDER agrees that the work will be completed within  40 Working days or the CONTRACTOR shall pay 

the COUNTY, not as a penalty but as liquidated damages, a sum equal to Seven Hundred Dollars 
($700.00) for each day, as defined by Sec 108 of the 2011 Edition of the “Missouri Standard Specifications 
for Highway Construction”, elapsing between the expiration of such time limit plus such extensions as may 
be necessary to cover contingencies beyond the CONTRACTOR'S control and the date of the full completion. 

 
The County reserves the right to negotiate additional terms for the time of completion with the successful bidder.   
 
 
6. Communications concerning this Bid shall be addressed to the following: 
 
Name:______________________ Title:__________________ Phone (       )        - 
 
Email:______________________Address:________________________________________ 
 
7. The terms used in this Bid which are defined in the General Provisions of the Construction Contract included 

as part of the Contract Documents have the meanings assigned to them in the General Provisions.   
 
8. CERTIFICATIONS FOR FEDERAL JOBS:  By signing and submitting this bid, the bidder makes the 

certifications appearing in Sec. 102.18.1 (rg affirmative action and equal opportunity), Sec. 102.18.2 
(regarding disbarment, eligibility, indictments, convictions, or civil judgments), Sec. 102.18.3 (regarding anti-
collusion), and Sec. 102.18.4 (regarding lobbying activities).  Any necessary documentation is to accompany 
the bid submission, as required by these sections.  As provided in Sec. 108.13, the contracting authority may 
terminate the contract for acts of misconduct, which includes but is not limited to fraud, dishonesty, and 
material misrepresentation or omission of fact within the bid submission. 

 
9. BIDDER has examined copies of all the Contract Documents including but not limited to the Bidder’s 

Checklist, Bid Notice, Instructions and Notices to Contractors, and the following Addenda, if applicable. 
Bidder must acknowledge all addenda to be considered responsive. 

 

NO.  Date Released  Bidder's Initials 

  1  /           /2016      

2  /           /2016       Initial Above if No 
Addenda is 

Acknowledged 
3  /           /2016      

4  /           /2016     

 
 
COMPLETE BID SUBMITTED on _________________________________, 2016 
 
 
By________________________________________________________________________ 
                                                         (Corporation Name) 
 
___________________________                _______________________________________ 
           (State of Incorporation)                                         (dba Name if Applicable) 
 



 
By_________________________________          x ________________________________    
 (Typed Name of Person Authorized to Sign)                  (Signature of Authorized Person) 
 
 
___________________________________                         (Affix Corporate Seal) 
                                (Title) 
 
 
Attest_______________________________ 
                 (Typed Name of Secretary)                 
 
        
       x_______________________________            
                    (Signature of Secretary)                       
              
Business Address:_______________________________________________ 
 
                              _______________________________________________ 

Business Phone: (       )      -                 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  

BID BOND 
 

 
Suitable bid security in the amount of: 
 
______________________________________________________________________ 
 
 ($___________) Dollars and equal to five (5%) percent as called for in the advertisement 
for bids which accompanies this proposal.  This sum is to be forfeited to the County of 
Jefferson if the party or parties making the proposal fail to enter into a contract with the 
approved securities within fifteen (15) days after the Notice of Award has been made.  The 
undersigned has examined the Plans and Specifications for the work to be done and has 
satisfied himself as to the work to be done and the conditions under which it must be 
carried out. 
 
 
The Contractor shall commence work within three (3) days after the date of a written Notice 
to Proceed from the County and shall fully complete all work under this proposal within the 
scheduled time established by the Contract Documents.  This proposal shall be equally 
binding to all heirs, administrators, executors, successors and assigns. 
 
 
 FIRM NAME   ___________________________________ 
 
    BY                  ___________________________________ 
 
    TITLE             ___________________________________ 
  
    ATTEST         ___________________________________ 
 
    TITLE             ___________________________________ 
 
    ADDRESS     ___________________________________ 
 
                                                                  ___________________________________ 
 
             TELEPHONE ___________________________________ 
 
 
 
 
 
 
 
 
 
 

 
 



  

BIDDER’S ACKNOWLEDGMENT 

 
 
(Complete and fill out all parts applicable, and strike out all parts not applicable) 
 
 
STATE OF______________________) 
                                                              )   SS. 
COUNTY OF____________________) 
 
 
 
 On this______________ day of ___________________ 20______, before me 
appeared____________________________________ to me personally known, who, being 
by me first duly sworn, did say that he executed the forgoing Proposal with full knowledge 
and understanding of all its terms and provisions and of the plans and specifications; that 
the correct legal name and address of the Bidder (including those of all partners or joint 
ventures) is fully and correctly set out above; that all statements made therein by or for the 
Bidder are true; and 
 
(if a sole individual) acknowledged that he executed the same as his free act and deed. 
 
(if a partnership or joint venture) acknowledged that he executed the same, with written 
authority from, and as the free act and deed of, all said partners or joint venturers. 
 
(if a corporation) that he is the______________________________________________ 
                                                                          (President or other agent) 
 
of_______________________________________; that the above Proposal was signed 
and sealed in behalf of said corporation by authority of its board of directors; and he 
acknowledged said proposal to be the free act and deed of said corporation. 
 
Witness my hand and seal at____________________,__________________________ 
The day and year first above written. 
 
 
 
(SEAL)                                                ____________________________________ 
                                                                                      Notary Public 
 
 
My commission expires_______________________________________20______ 
                    



  

ANNUAL WORKER ELIGIBILITY VERIFICATION AFFIDAVIT 

(for joint ventures, a separate affidavit is required for each business entity)  
  
STATE OF ________________)  
           ) ss  
COUNTY OF ________________)  
  
On the _____ day of _______________, 20____, before me appeared ________________________________, 
personally known to me or proved to me on the basis of satisfactory evidence to be a person whose name is subscribed to 
this affidavit, who being by me duly sworn, stated as follows:  

 
• I, the Affiant, am of sound mind, capable of making this affidavit, and personally certify the facts herein stated, as 
required by Section 285.530, RSMo, to enter into any contract agreement with the state to perform any job, task, 
employment, labor, personal services, or any other activity for which compensation is provided, expected, or due, 
including but not limited to all activities conducted by business entities.  
 
• I, the Affiant, am the _______________ of ______________________________, and I am duly authorized, directed, 
and/or empowered to act officially and properly on behalf of this business entity.    

 
• I, the Affiant, hereby affirm and warrant that the aforementioned business entity is enrolled in a federal work 
authorization program operated by the United States Department of Homeland Security, and the aforementioned business 
entity shall participate in said program to verify the employment eligibility of newly hired employees working in 
connection with any services contracted by the Jefferson County.  I have attached documentation to this affidavit to 
evidence enrollment/participation by the aforementioned business entity in a federal work authorization program, as 
required by Section 285.530, RSMo.  

 
• I, the Affiant, also hereby affirm and warrant that the aforementioned business entity does not and shall not knowingly 
employ, in connection with any services contracted by Jefferson County, any alien who does not have the legal right or 
authorization under federal law to work in the United States, as defined in 8 U.S.C. § 1324a(h)(3).   

 
• I, the Affiant, am aware and recognize that, unless certain contract and affidavit conditions are satisfied pursuant to 
Section 285.530, RSMo, the aforementioned business entity may be held liable under Sections 285.525 though 285.550, 
RSMo, for subcontractors that knowingly employ or continue to employ any unauthorized alien to work within the state 
of Missouri.    

 
• I, the Affiant, acknowledge that I am signing this affidavit as a free act and deed of the aforementioned business entity 
and not under duress.      

__________________________________   
           Affiant Signature       

 
  
Subscribed and sworn to before me in ______________________, _____, the day and year first above-written.  
      city (or county)         state  

 
         

__________________________________   
               Notary Public   
 My commission expires:  

  
  

[documentation of enrollment/participation in a federal work authorization program attached]   
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