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ACTS OF GOD:
No party shall be liable for delays, nor defaults due to Acts of God or the public enemy, riots, strikes, fires, explosions, accidents,
governmental actions of any kind or any other causes of a similar character beyond its control and without its fault or negligence.

SELLER’S INVOICES:

Invoices shall contain the following information. Contract number (if any), Purchase Order Number, Item number, contract description
of goods or services, sizes, quantities, unit prices and extended totals. Invoices for and inquiries regarding payment should be addressed
to the County Accounts Payable Clerk.

APPROVAL.:
It is agreed the acceptance of a Bid shall not be valid and binding upon the County until approved by the County Purchasing Agent,
County Council, and the County Counselor.

RENEWAL OPTION:

The County reserves the right to negotiate the contract for one (1) additional one-year term with the written consent of the awarded
vendor. If the contractor/vendor requests an increase in compensation for any renewal period, the vendor shall notify the Office of
Contracts and Grants no less than 60 days prior to the end of the contract period. The County shall notify the Vendor of the intent to
exercise the renewal option. However, failure to notify the Vendor does not waive the County’s right to exercise the renewal option.

Indicate: [ ] Individual: [ ] Partnership: [ ] Corporation.

INDIVIDUAL, PARTNERSHIPS, CORPORATIONS:

Incorporated in the State of

LITIGATION:

This agreement shall be interpreted under the laws of the State of Missouri. Any disagreements, questions, controversies, litigation or
other causes of action whatsoever arising from or under the terms of this agreement shall be resolved in the trial courts of 23rd Judicial
Circuit Court of the State of Missouri-Hillsboro, Missouri.

LANGUAGE: Bids and all related documents will only be accepted in the English Language.
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AFFIDAVIT OF WORK AUTHORIZATION

The grantee, sub grantee, contractor or subcontractor who meets the section 285.525, RSMo definition of a
business entity must complete and return the following Affidavit of Work Authorization.

Comes now (Name of Business Entity Authorized Representative) as

( Position/Title) first being duly sworn on my oath, affirm

(Business Entity Name) is enrolled and will continue to participate in the
E-Verify federal work authorization program with respect to employees hired after enroliment in the program
who are proposed to work in connection with the services related to
(Bid/Grant/Subgrant/Contract/Subcontract) for the duration of the grant, subgrant, contractor, or subcontractor,
if awarded in accordance with subsection 2 of section 285.530, RSMo. | also affirm that

(Business Entity Name) does not and will not knowingly employ a person
who is an unauthorized alien in connection with the contracted services related to
(Bid/Grant/Subgrant/Contract/Subcontract) for the duration of
the grant, subgrant, contract, or subcontract, if awarded.

In Affirmation thereof, the facts stated above are true and correct. (The undersigned understands that false
statements made in this filing are subject to the penalties provided under section 575.040, RSMo.)

Authorized Representative’s Signature Printed Name
Title Date
Subscribed and sworn to before me this of . lam
(DAY) (MONTH, YEAR)
commissioned as a notary public within the County of , State of
(NAME OF COUNTY)
and my commission expires on
(NAME OF STATE) (DATE)
Signature of Notary Date
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AFFIDAVIT OF WORK AUTHORIZATION
(Continued)

CURRENT BUSINESS ENTITY STATUS

| certify that (Business Entity Name) MEETS the definition of a business
entity as defined in section 285.525, RSMo pertaining to section 285.530, RSMo as stated above.

Authorized Business Entity Authorized Business Entity
Representative’s Name Representative’s Signature
(Please Print)

Business Entity Name Date

As a business entity, the grantee, sub grantee, contractor, or subcontractor must perform/provide the following.
The grantee, sub grantee, contractor, or subcontractor shall check each to verify completion/submission:

O Enroll and participate in the E-Verify federal work authorization program
(Website: http://www.dhs.gov/e-verify;
Phone: 888-464-4218: Email: e-verify@dhs.gov) with respect to the employees hired after enrollment in
the program who are proposed to work in connection with the services required herein;

AND

O Provide documentation affirming said company’s/individual’s enrollment and participation in the E-
Verify federal work authorization program. Documentation shall include a page from the E-Verify
Memorandum of Understanding (MOU) listing the grantee’s, subgrantee’s, contractor’s, or
subcontractor’s name and the MOU signature page completed and signed, at minimum, by the grantee,
subgrantee, contractor, or subcontractor and the Department of Homeland Security — Verification
Division; (if the signature page of the MOU lists the grantee’s, subgrantee’s, contractor’s, or
subcontrator’s name, then no additional pages of the MOU must be submitted).
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PAPER SUPPLIES SPECIFICATIONS

1. UOM (Unit of Measure) the following units of measure can only be used.
a. Ctn.  (carton) must indicate number per carton.
b. M. (1000).
C. Bx.  (box) must indicate number per box.
2. Deliveries are to be NEXT DAY service after order is placed. (Delivery times and Order time

to be set with awarded vendors).
3. Prices are ALL INCLUSIVE: (Shipping, Handling, Delivery, and Assembly to locations
specified by the County. Refer to section “2.4”). All prices are firm, this includes all CPI
(Consumer Price Index) cost fluctuations.

4. If the proposed unit of measure varies from the amount listed, mark through the listed
amount and fill in the appropriate unit of measure to reflect the cost per unit of measure.

5. If the suggested manufacturer or the manufacturer item number is different, mark
through the listed information to reflect the correct information.
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2016 PAPER SUPPLY BID

Our Item Item Descrintion Suggested Manuf. Item Unit Of | Estimated Unit
Number p Manufacturer Number Measure | Annual Use Cost

Envelopes - Coin Envelopes White Wove - Printmaster, SFI, #5-1/2, 24, 3-1/8 .

10300 x 5-1/2, Gummed, Mailpoint Flap (500/Box, 5000/Ctn) Quality Park 5170832 BOX 10
Envelopes - Booklet Envelopes, 6 x 9, White, #6-1/2, 24, 20M, Gummed, .

10306 Wallet Flap (500/Ctn) National 2256159 BOX 19
Envelopes - 9 x 12 Catalog Envelopes Brown Kraft OECS - Seville, SFI, #10- .

10307 1/2, 28,9 x 12, Kraft, Vellum, Gummed, Mailpoint Flap (250/Ctn) National 5252741 BOX 41

10308 Envelopes - 6 x 8 3/ 4 Rugged Padded Mailer, Side Seam, 6 x 8 3/ 4, Light Caremail CML1143419 EACH 262
Brown, 25/ Carton

10309 Envelopes - 8 1/ 2 x 12 Jiffylite Self- Seal Mailer, Side Seam, #2,81/2x 12, Seal Air Corp SEL10187 EACH 87
Golden Brown, 25/Carton

10310 Envelopes -10 1/ 2x16 Padded Self-Seal Mailer, Side Seam, #5, 10 1/ 2x16, Seal Air Corp SEL21489 EACH 111
Golden Brown, 25/Carton
Envelopes - 10 x 15 Catalog Envelopes Brown Kraft OECS - #15, 10 x 15, .

10311 Vellum, Gummed, Mailpoint Flap (500/Ctn) National 2198401 BOX 4
Envelopes - #6-3/4, 3-5/8 x 6-1/2 Commercial Envelopes White Wove OSDS .

10313 ] chip Box - White, Gummed, (500/Box, 5000/Ctn) National 33933 BOX 0
Envelopes - #10 Window, Commercial Window Left Hand Envelopes, 4-1/8 x .

1031%19.1/2, White, Gummed, Commercial Flap, (500/Box, 2500/Ctn) National 2140238 BOX 253
Envelopes - #9 Regular, Commercial Envelopes White, 3-7/8 x 8-7/8, .

10315 Gummed, Commercial Flap (500/Box, 2500/Ctn) National 2139741 BOX 73
Envelopes - #10 Regular, Commercial Envelopes White, 4-1/8 x 9-1/2, .

10316 Gummed, Commercial Flap (500/Box, 2500/Ctn) National 2256150 BOX 261
Envelopes - #10 Window, Commercial Window Right Hand Envelopes, White, .

10317 1) 1 /8 x9-1/2, Gummed, Commercial Flap, (500/Box, 2500/Ctn) National 2256120 BOX 47
Envelopes - #9 Window, Commercial Window Envelopes, White, 3-7/8 x 8- .

10319 7/8, Gummed, Commercial Flap, Poly Window (500/Box, 2500/Ctn) National 2256161 BOX 17
Envelopes - 7-1/2 x 10-1/2 Catalog Envelopes Brown Kraft - #6,7-1/2 x 10- .

10322 1/2, Gummed, Mailpoint Flap (500/Ctn) National 2052540 BOX 1

10323 |Envelopes - 9 x 12 Catalog Envelope, Side Seam, 9 x 12, White, 250/Box National 2215036 BOX 10

10330 \]i;lﬁli(zleopes - Catalog Envelope - 9" x 12", 24.00 lb, Gummed, Wove, 250/Box, Universal UNV44104 BOX 15

10700 Copy Paper - Letter, 92 Brightness, 201b, White, 500 Sheets/Ream, 10 Universal UNV21200 REAM 12389
Reams/Carton

10701 |Copy Paper - Letter, 201b, Pink, 500 Sheets/Ream, 10 Reams/Carton Universal UNV11224 REAM 24
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2016 PAPER SUPPLY BID

Our Item Item Descrintion Suggested Manuf. Item Unit Of | Estimated Unit
Number P Manufacturer Number Measure | Annual Use Cost

10702 |Copy Paper - Letter, 20lb, Canary, 500 Sheets/Ream, 10 Reams/Carton Universal UNV11201 REAM 103

10703 |Copy Paper - Letter, 20lb, Goldenrod, 500 Sheets/Ream, 10 Reams/Carton Universal UNV11205 REAM 15

10704 |Copy Paper - Letter, 201b, Green, 500 Sheets/Ream, 10 Reams/Carton Universal UNV11203 REAM 75

10705 |Copy Paper - Letter, 20lb, Blue, 500 Sheets/Ream, 10 Reams/Carton Universal UNV11202 REAM 126

10706 |Copy Paper - Letter, 201b., Buff, 500 Sheets/Ream, 10 Reams/Carton Universal UNV11206 REAM 20

10707 Copy Paper - Legal, 92 Brightness, 20lb, White, 500 Sheets/Ream, 10 Universal UNV24200 REAM 12
Reams/Carton

10711 Copy Paper - 11 x 17, 92 Brightness, 20lb, White, 500 Sheets/Ream, 5 Universal UNV28110 REAM 22
Reams/Carton
Letterhead - 8-1/2 x 11, 20lb, White, 91 Bright, Perfect Laser, 25% Cotton .

10713 Fibers, Watermarked, (500/Pkg, 5000/Ctn) Capitol 2085221 REAM 0

10800 Card Stock - Letter, 90#, White, 250 Sheets/Ream, 8 Reams/Carton Springhill 2288912 REAM 4

10802 Cover - Letter, 80#, 94 Brightness, Laser Capatible, White, 250 Sheets/Ream, Wausau 2276022 REAM 32
8 Reams/Carton

10804 Card Stock - Letter, 90#, Buff, 250 Sheets/Ream, 8 Reams/Carton Wausau 2288963 REAM 6

10805 |Card Stock - Letter, 65#, White, 250 Sheets/Ream, 10 Reams/Carton Finch 6073124 REAM 15

10806 Card Stock - Letter, 65#, Green, 250 Sheets/Ream, 8 Ream/Carton Wausau 2288907 REAM 0

10807 |Card Stock - Letter, 110#, Cherry, 250 Sheets/Ream, 8 Reams/Carton Wausau 2262297 REAM 1

10810 Card Stock - Astroparche Vellum Cover, 651b, Ancient Gold, 8-1/2 x 11, Astroparche 6055237 REAM 3
250/Pkg

10900 NCR Paper - Heavyweight, 201b, 2 Part, Reverse, Letter (2/Set, 500/Pkg, Mead 2063251 REAM 167
5000/Ctn)

10901 NCR Paper - Heavyweight, 201b, 3 Part, Reverse, Letter (3/Set, 501 /Pkg, Mead 2241308 REAM 285
5010/Ctn)

10902 NCR Paper - Heavyweight, 201b, 4 Part, Reverse, Letter (4/Set, 500/Pkg, Mead 2241305 REAM 353

5000/Ctn)
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2016 PAPER SUPPLY BID

Our Item Item Descrintion Suggested Manuf. Item Unit Of | Estimated Unit
Number P Manufacturer Number Measure | Annual Use Cost
10903 NCR Paper - Heavyweight, 201b, 4 Part, Straight, Letter (4/Set, 500/Pkg, Mead 2216205 REAM 0
5000/Ctn
10904 NCR Paper - Heavyweight, 201b, 5 Part, Reverse, Letter (5/Set, 500/Pkg, Mead 5060750 REAM 23
5000/Ctn
10905 NCR Paper - Heavyweight, 201b, 5 Part, Straight, Letter (5/Set, 500/Pkg, Mead 5062311 REAM 2
5000/Ctn)
10918 NCR Paper - Heavyweight, 201b, 2 Part, Reverse, Legal (2/Set, 500/Pkg, Mead 5202999 REAM 1
5000/Ctn
10919 NCR Paper - Heavyweight, 201b, 3 Part, Reverse, Legal (3/Set, 501/Pkg, Mead 2241309 REAM 60
5010/Ctn
10920 NCR Paper - Heavyweight, 201b, 4 Part, Reverse, Legal (4/Set, 500/Pkg, Mead 2230434 REAM 0
5000/Ctn
10923 |NCR Padding Compound - 1 Gallon, Liquid (4/Ctn) Mead 5000301 GALLON 0
10960 |Crack-N-Peel-81/2"x 11", Fluorescent Orange, 100/Pkg Fasson 2249448 PACKAGE 0
10972 Paper - 3 Hole Punch, Letter, 20#, 92 Bright, Smooth, Left, White, 500 Int'l Paper 9251795 REAM 96
Sheets/Ream, 10 Reams/Carton
10980 Color Copy Paper - Letter, 28#, 100 Bright, Smooth, Photo White (500 NO SUBSTITUTE 2312967 REAM 1

Sheets/Ream, 8 Reams/Carton

Hammermill
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In Witness thereof, the parties hereto have executed this Agreement, in triplicate, as
of this day of 2015:

County of Jefferson, State of Missouri

Company Name

Signature Kenneth B. Waller County Executive

Print

Company Address:

Phone:

| hereby certify under section 50.660 RSMo there is either: (1) a balance of funds, otherwise
unencumbered, to the credit of the appropriation to which the obligation contained herein is chargeable,
and a cash balance otherwise unencumbered, in the treasury, to the credit of the funds from which
payment is to be made, each sufficient to meet the obligation contained herein; or (2) bonds or taxes
have been authorized by vote of the people and there is a sufficient unencumbered amount of the bonds
yet to be sold or of the taxes levied and yet to be collected to meet the obligation in case there is not a
sufficient unencumbered cash balance in the treasury.

County Auditor

APPROVED AS TO FORM

County Counselor
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COOPERATIVE BID FORM

Bid Name:

INSTRUCTIONS: Bidders MUST fill out this form as part of the bidding process and attach to your
bid response to Jefferson County, Missouri.

COOPERATIVE PROCUREMENT CONTRACT

This is a cooperating supply contract in accordance with Chapter 130, Section 130.020. K.3., of the
Procurement Policy and Procedures, Jefferson County Code of Ordinances.

Will you extend bid prices, cash terms, and all other terms and conditions of any contract
resulting from this bid with Jefferson County, Missouri, to any Jefferson County, Missouri,
Municipality, government agency, district, sub-district or other tax-supported entity?

Yes No

Although agreeing to the extension of the terms of this contract to municipalities or other tax-supported
entities, is not a prerequisite for award, Jefferson County, Missouri, may take this factor into consideration if
tie bids are received, in addition to the normal Terms and Conditions of the Invitation for Bid, enclosed
herewith as a part of this bid.

Bidders are encouraged to extend contract prices to
Municipalities and any other tax-supported entities.

If agreeable to the above, state the minimum dollar value per order you will require from a

Municipality or any other tax-supported entity (this shall not apply to Jefferson County, Missouri
Government, Departments or Divisions):

MINIMUM DOLLAR VALUE PER ORDER: $

BY:

TITLE:

COMPANY:

CONTACT INFORMATION FOR COOPERATIVE AGREEMENT

Phone E-mail

THIS FORM WILL BECOME PART OF THE BID DOCUMENT PACKAGE SUBMITTED TO
JEFFERSON COUNTY, MISSOURI
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